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NEWTON AND NOSS PARISH COUNCIL 
 

HEALTH AND SAFETY POLICY 
 
 
This Health and Safety Policy was initially adopted by the Council on 10 November 2016   

 
This document sets out Newton & Noss Parish Council’s (“the Council”) policy and standards for 
health and safety in the workplace. 
 
The Council is committed to meeting its responsibilities under the Health and Safety at Work Act 
1974, the Management of Health and Safety at Work Regulations 1999 and associated legislation 
as an employer. 
 
This Policy commits the Council to the following. 
 
a) Taking all reasonable steps to safeguard employees, contractors, the general public and 
anyone else who may be affected by its acts or omissions, from injury and illness. 
b) Putting in place arrangements for the implementation and the communication of the policy to 
employees/contractors 
c) Ensuring financial resources are in place for implementation of the policy. 
d) Providing training, instruction, information and supervision where required. 
e) Consulting employees, contractors and others working on behalf of the Council in matters of 
health and safety relating to their work. 
f) Carrying out risk assessments for the Council’s facilities. 
g) Appointing a competent person as Health and Safety Officer to check compliance with statutory 
duties and to undertake reviews as necessary. 
h) To request risk assessment and other relevant information from third parties acting with 
permission of the Council, to enable the discharge of their Health & Safety responsibilities. 
 
THE POLICY IS REVIEWED ANNUALLY 
 
At the time the policy was drawn up the only building owned by the Council is the Sports Pavilion 
and the only employee is the Council’s Clerk.  
 
It does own open areas including playing fields, play areas, a car park plus various other sites and 
locations for which responsibility falls on the Council for upkeep and includes benches, notice 
boards, paths and shelters for example 
 
1. EMPLOYER RESPONSIBILITIES. 

 
The Council (with responsibility delegated to the H&S Officer) will ensure that: 
- All activities undertaken by the council are subject to a suitable and sufficient risk assessment 

process and that the outcomes of the assessment are recorded and made available to staff. 
- Risk assessments are reviewed annually and when there is reason to believe that they need 

to be, e.g. following an accident or near miss. 
- Safe working practices are maintained, and safety rules observed. 
- Protective clothing and equipment as identified in the risk assessments is provided and worn. 
- Equipment and machinery are properly maintained with protective guards where required. 
- Display screen assessments are carried out and identified controls implemented for 

employees who habitually use Display Screen Equipment. 
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2.  EMPLOYEES RESPONSIBILITIES. 
 
a) All employees/contractors should be aware of, respect and adhere to the rules and procedures 
contained in this policy. 
b) All employees/contractors should report defective equipment or unsafe practices immediately 
to the Clerk or the H&S Officer. 
c) No employees/contractors will be allowed to work for the Council under the influence of alcohol, 
intoxicating drugs, medications or banned substances. 
d) No employees/contractors affected by reduced awareness, ability, fatigue or tiredness will be 
allowed to work if this could affect the safety of themselves or others. 
e) All waste materials must be disposed of in accordance with relevant regulations. (The Control 
of Substance Hazardous to Health, COSHH regulations.) 
f) No employee will undertake a job/task which appears to be unsafe. 
g) No employees/contractors will undertake a job until they have received safety instruction and 
are authorized to proceed. 
h) Employees/contractors will report all injuries to the Clerk who will record such in the Accident 
Book, in the case of a serious incident the RIDDOR (Reporting of Injuries, Diseases and 
Dangerous Occurrences Regulations 2013) procedures should be followed.  
i) Employees/contractors must ensure that protective guards/other safety equipment is properly 
fitted and in good working order. Any defect/deficiency should be reported immediately to the H&S 
Officer. 
j) Employees/contractors have a duty to carry out visual safety inspection of equipment and 
machinery before use. 
k) Work should be planned to avoid injury resulting from unsafe lifting or handling practices. (see 
www.hse.gov.uk/pubs/INDG143.pdf for information)            
l) Suitable clothing and footwear should be worn and personal protective equipment worn as 
appropriate. 
 
3. CONSULTATION 
 
The Council will consult with employees; 
 
1) To ensure awareness of procedures relating to accidents and illness. 
2) To update any changes to health and safety issues which may affect them. 
 
4. COMMUNICATION 
 
The Council will communicate to employees its commitment to health and safety and ensure that 
all employees are familiar with the contents of the Health and Safety Policy. 
 
5.  CO-OPERATION AND CARE  
 
All employees are expected to co-operate with the Council and to accept their duties under the 
policy. 
Employees have a duty to take all reasonable steps to preserve their health and safety and to 
protect others affected by the operations of the Council. 
 
6. SAFETY TRAINING 
 
It is essential that employees are trained to perform jobs effectively and safely. The Parish Council 
will ensure that appropriate safety training will be undertaken as follows; 
 
1) At induction. 
2) At regular intervals training will be repeated. 
3) On the introduction of new machinery. 

http://www.hse.gov.uk/pubs/INDG143.pdf
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4) When working practices are changed.   
5) When new or additional risks are identified after a risk assessment. 
 
7. RISK ASSESSMENTS /EQUIPMENT INSPECTIONS.  
 
Risk assessment will be carried out by members of the Council assisted by or in collaboration with 
outside bodies, the competent person for Health & safety advice and local authorities when 
considered to be necessary, having regard to official codes of practice and guidance and in 
particular those from the Health and Safety Executive.  
 
8. CONTRACTORS. 

 
When working on our premises it is considered that contractors are joint occupiers for that period 
and therefore we have both joint liabilities in “common areas”. In order to meet our legal 
obligations with regard to contractors we will ensure, prior to engaging any contractor, that they 
are competent and ensure during their period of employment that any works are carried out safely. 
 
The following factors will be considered as part of our procedures for vetting contractors: 
 

• sight of the contractor’s own safety policy, risk assessments, method statements, 
permits to work, etc. as applicable 

• clarification of the responsibility for provision of first aid and fire extinguishing 
equipment 

• details of articles and hazardous substances intended to be brought to site, including 
any arrangements for safe transportation, handling, use, storage and disposal 

• details of plant and equipment to be brought onto site, including arrangements for 
storage, use, maintenance and inspection 

• clarification for supervision and regular communication during work including 
arrangements for reporting problems or stopping work in cases where there is a serious risk 
of personal injury 

• confirmation that all workers are suitably qualified and competent for the work 
(including a requirement for sight of evidence where relevant) 

• evidence showing that appropriate Employers and Public Liability Insurance is in 
place. 
 
Clearly, it will not be necessary to go to such elaborate lengths if the contract is very short 
and will not create hazards of any significance. The complexity of the arrangements will be 
directly proportional to the risks and consequences of failure. 
 
Similarly, we have a parallel duty to the contractor and must ensure that the contractor is not 
put at risk by our own activities for the duration of the contract. We will stop contractors 
working immediately if their work appears unsafe and if necessary terminate the contract. 
 
Construction work and the Construction (Design and Management) Regulations 2015 
 
Where any construction work is carried out, to fulfil our legal duties as a “client” under the 
Construction (Design and Management) Regulations 2015 we will: 
 

• make suitable arrangements for the management of the project and review those 
arrangements throughout the project to ensure that they are still relevant 

• ensure that all dutyholders that we appoint have the necessary skills, knowledge and 
experience to carry out their roles safely 
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• appoint in writing the Principal Designer and Principal Contractor sufficiently early in 
the project to allow them to carry out their duties properly 

• notify the HSE in writing for projects that require it 

• ensure that relevant pre-construction information is passed to all designers and 
contractors  

• ensure that the Principal Designer and Principal Contractor carry out their duties 

• ensure that adequate welfare facilities are provided for the contractors 

• ensure that no construction commences until an adequate health and safety plan and 
construction phase plan covering the work has been prepared 

• ensure that any health and safety file passed to us is kept securely and readily 
available for inspection by anyone who requires it to fulfil their legal duties, and , if we choose 
to dispose of the building, to pass the file to any person or Council who acquires the building. 

• cooperate fully with all other dutyholders and provide all relevant information and 
instruction promptly and clearly. 
 
 
9. EQUIPMENT AND OPEN SPACES USE BY THE PUBLIC.  

 
a) Buildings: a risk assessment will be prepared taking into account the use and layout of the 
building. Fire risk assessments will be prepared and findings implemented for all buildings under 
the control of the Council. 
 
b) Equipment; wooden benches, handrails, notices boards, play park equipment and any other 
structures for which the Council has responsibility: regular inspections will be made and where 
appropriate a risk assessment. 
 
c) Gritter: consideration will be given to the safety of the gritter and the use of the gritter by 
volunteer wardens (see Snow Plan). 

 
d) Open Spaces: playing fields, play parks, tennis courts, car park, meadow, orchard, Greens, 
Noss Hard, some woodland and any other areas which are owned or are the direct responsibility 
of the Parish Council will be subject to regular inspections/risk assessment to reasonably ensure 
that they are safe and maintained in good working order.  
 
The Council is aware that damage may be caused by vandalism, misuse and general wear. Any 
defects noted on inspection should be reported to the Clerk for maintenance, repair or 
replacement. 
 
e) Trees: the Council carries out regular general and professional inspections. (see Tree Policy)  
 
10. DISABILITIES. 
 
In the event of the Council employing a person with a disability, it will implement reasonable 
adjustments as defined by the Equality act 2010 (as amended) in working practices and 
infrastructure to ensure that the needs of the employee are covered.  
 
Consideration will be given to access and in case of emergency, the safe exit from, buildings and 
structures the Council may be responsible for. This will be recorded in the building fire risk 
assessment and/or as a personal emergency evacuation plan as appropriate. 
 
Employees/contractors must declare to the Council prior to their initial employment, any disabilities 
they may have, which would affect their ability to do the work for which they are being employed. 
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11. WORKNEST 
As from 1 April 2020 Newton & Noss Parish Council has entered into a Service Agreement with 
WorkNest, Health and Safety Consultants, who will advise the Parish Council on Health and 
Safety matters/compliance relating to sites and areas managed by the Council. WorkNest will act 
as the Parish Council’s legally-required Competent Person. The assigned Health & Safety 
consultant will be meeting the Parish Council on site to advise once the Covid 19 guidelines 
permit, following which this policy may be reviewed further. WorkNest may be contacted on 
07525 226164 or jamesstowe@worknest.com for advice any H&S matters as needed. 
 
 
Change Log 
 
  Draft updated policy prepared by WorkNest 09/07/2020 
 
02/12/2021: Ellis Whittam name changed to WorkNest following name change of the consultancy 
firm 
 

mailto:jamesstowe@worknest.com

